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Preface

Dear international Students:

We extend a warm welcome to you on behalf of Guangdong
Polytechnic Normal University (GPNU).

Please read this handbook carefully which provides lots of important
information for you. We sincerely hope that we can offer a better service
and a pleasant and friendly environment for you.

We wish you a fruitful study at GPNU and a pleasant experience of

different cultural adventures here in Guangzhou.

School of International Education
Guangdong Polytechnic Normal University
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—. ¥EMI Profile of GPNU

JHRBAREFRE-—FUARBTAETHNEARALFAR TR EL R L
BEK. WAN KARKEFER, QAT 1957 F, 2002 FELE N FRAFEF . F
BT 1977 FFHBRAME, 2006 FFHEFRALHFRE. 5T 2000 FFHEBRY
F4h, GXE, £E., mER, BX, RANTZABRFERIHRHERRATEK
HHRRE 2.

FRAFCER LB ERET 2 A, REBFE3202 A, ZLERT 1951 A H
hEEHIT 1078 A , SHEATR 140 A |, BISERTR 331 A, BEBELTS( 285 A. #¥K
RAETFEERFR, EEFR, WENRFFR., EFR, BahFR. WEFKR,
SEE¥R. XFEHEFR. ME¥R. BEREATFRE 20 MR ¥FK, #£F 64
MEMEL, ¥RBEEEF. T¥, EFF, TE¥, X¥, EF¥. B¥ELAFH
1%, BERAR 23 MIEELET Ko

Now GPNU has 320 international students and more than 20,000 full-time
postgraduate and undergraduate Chinese students. There is 1,951 staff of which 1,078
are teachers and researchers. Among the teaching and researching staff there are 140
professors, 331 associate professors, and 285 doctors. GPNU consists of 20 colleges
including schools of Electronic & Information, Management, Computer Science,
Mechanical Engineering, Automation, Economics & Trade, Foreign Language, Chinese
Literature & media, School of International Education, etc. There are 64 undergraduate
subjects, which covers science, engineering, economics, literature, management,
education and law. GPNU also has 23 affiliates, which have the authority to grant master

degrees.



FRRXBERM, EFE. RIIA—MHIRFE, EHOZNT 40 29 F 8,
REFFERE, BE2w, SEAWFY. T, £EFH.

Transportation to GPNU is convenient. It only takes 1% hours to Hong Kong or
Macao, 40 minutes to the Baiyun Airport by bus. With its beautiful campus and quiet
accommodations provided for the international students, GPNU is an ideal choice for

those who want to study in Guangzhou.

Guangdong Polytechnic Normal University (GPNU) is a public university supervised
by the government of Guangdong Province, mainly aiming at undergraduate education
together with the authority of granting a Master’s Degree. It used to be called
Guangdong Institute for Nationalities, which was founded in 1957 and renamed in 2002
as GPNU. GPNU began to enroll undergraduates in 1977, post-graduates in 2006, and
international students in 2000. GPNU has established extensive cooperation with
colleges and universities throughout China including Hong Kong, Taiwan and Macao.
It also has ties with universities from USA, UK, Australia, Canada, Japan and many other

countries around the world.

Z. XEYEAEFN General Regulations for International Students

(=) BFPERFNAREREN, HEFEARHRGIHE;
e Comply with laws, rules and policies of the Chinese government, respect
Chinese customs and habits.
(2) HFFERWHERAFERELE;
e Comply with GPNU rules and regulations.

(Z) BEFRWHTMIEAR;



e Respect the teachers and the staff in GPNU.
() %47 Fndg st & 18 5 2 B Wy R Fu 4 5
e Maintain and promote friendship & unity among students from different
countries and cultures.
() PRERABTERNZERSEET;
e Absolutely no religious activities on campus.
() ZFAEN, ANEZRFIES. ARFIHAALERL, 27, SINEALMET
e Study hard and finish all the required studies. Do not get employed or
participate in any commercial business activities.
() PHEER, BB, T23K, RF. REUXXATREREE, AL Ek
FHATH .
e ltis strictly prohibited to gamble,drink excessively, fight, use or sell illegal

drugsand other activities that disruptthe good order of society.

=, REEFAREFEMAE Admission and Registration Procedures

(—)# £ EIF42: Procedures for New Students’ Registration
1N A RRE AR R B A BRI B MBI R ENEF A
International students shall register in GPNU before the date of the Admission
Notice. Those who fail to register on time will not be permitted to enroll.
2XBANFREMH . REKIEFiIFEER UW202 %) ZF K,
Present the Admission Notice, JW-202 form and valid passport at Admission

Office.



3XRAKAAZTET £ERA,HEA KIS,

Turn in five two-inch photos.

4. BEREENFRILRRLMAH

Turn in all properly filled out required registration documents.

5. BEHMEE, FRFFR. CERERA. LEERME AR RERAZHK
FRIGFRIEMOAETRBLEFEIN, FUAFR. EERFTEL.

Tuition and accommodation fees shall be fully paid before registration. They will
not be refunded if student is expelled from school or departs without prior
authorization.

6. kREFIFLERULYE, FRIALERERN (UME. B, B, 8 ARKHE
BEILK) R

Those students who will study in GPNU for more than 6 months should hand in the

Physical Examination Record for Aliens and the Personnel Form Hong Kong Macau and

Taiwan.
(Z) ARAEFEMEF  Procedures for Old Students’ Registration

ERFEFREFRARWEMEE AR, EHEFRILE. FELANERHRT
FRELEDNEDBEMFE, FERKEGHRNFERPARGFFR. ER, RS
®RE, AARFR. FRFTEWIEN. ENEFREREXHZHANREELASESE
HFAEYN, IRRAEE. TERAAARLPEFHEMTEE, AN EHEHF.

Current students shall register before each new semester. When registering be sure
to bring passport, Registration Form of Temporary Residence for Visitors and student ID
card. Those students who need to extend the residence permit should fully pay the

tuition and accommodation fees first; then go to the Department of Entry and Exit


http://dict.youdao.com/w/residence/
http://dict.youdao.com/w/permit/

Administration of GZ Public Security Bureau with all the documents above including the
certification from GPNU. Expenses incurred will be paid by students themselves.
Without GPNU consent, international students who fail to register in the first two

weeks of a new semester will be considered withdrawn from GPNU.

. ®E/EE 4 Applying for Residence Permit
1. Wi B E ¥ 7 B E K Requirements for applying for Residence Permit

(A&, FHEHEHRRAEM, TRETHFEATFREARHA.

The valid period of the applicant's visa or residence permit shall not exceed the
validity period of the passport.

(2) B¥AEEDASERLHRE— A KN Z FIFHTEIE

Students shall apply for residence permits one month prior to the expiration of
their residence permit.

() B¥EXFEH. EFF. REREE, FHARTHAFEIEXRANBELNE,

Hand in all bank payment slips to the admission office, including tuition,

accommodation and medical insurance fees, etc.

2. WikEE R A R
Documents needed for applying for residence permit:
(1) " HZESNEASERFHAREEH
Receipt of China Visa Photograph for Foreigners in Guangdong Province
(2)3 SN A R I it BT £ %8 % Registration Form of Temporary Residence for Visitors

(3) A4 £ R Physical qualifications results (Only the first registration needed)
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T, HEA XA Identification Documents

(—) ¥ 41 Student ID Card
FEFEMEHBERATFRAE AR FRAMEFRFEIL. FATRZEFE
WAL, B AEHEW, Tkt wREL, —EERMEAS. HAH, FRXZT
A —Ko
After registration, every students will be issued a GPNU Student ID Card. It is an
important document, carry student ID card with you at all times.Lending and borrowing
the student ID card are prohibited. If the card is lost, you must come to the admission

office with a two-inch photo and apply for a new one.

(=) ZEFIE# Student Verification Document
REGFEEFIEAEREARTERBEARNESE,
GPNU will provide a Study Certificate for International students. Please come to the

admission office to apply.

(=) %% Transcript
kEEFERY, EVYRFRERERSGE, FAERKRTERHKSF I QNELE,
International students will receive transcripts upon graduation or certificate for

completion of their study program.

(M) B F 4 Departure Procedure
H¥EFIER, ATERNTERAARFE LI ERETFRAEL T F4:

All departure procedures must complete within 15 days graduation or completion



of study program.
1. PEFEIEWERTFE,
Cancel your Student ID card.
2. RERFELIAFRESEAEREHIEHTRIEFL.
Cancel your library card.
3. WERHFLEES, AEARLERE FL,
Check out of students accommodation.
4. FE R G £ K F WAL
Receive your transcripts, graduation or degree certificates from teaching affairs

office.

A

N ¥ AE#HFEENE Regulations for Teaching & Study

(—) &% ¥ ¥ & Language Students
. FFAEFRAN—ANEFRHETERABRRERFTAR (EX) #AH.
International students should go to the International Education School to get their
class schedule one week before the class starts. All students get their first class
textbooks free with a ticket issued from the admission office.
2—HBERT, BFHTFNE - NANEZREF T FLETFEENFHAT
BWIE—K, FHERKTFEREZSEESNESNBEMRTFE.
International students can submit a class transfer application to the teaching affairs
office within the first month of each semester. Each student may only make one change

per semester.

3. B AN ER, REY. FRK, TREEHE. L2, PR, BRI L



W, MR AEENSIFER. FFEEARRIEER 4 X; BFHFRFEET 10
Ko E¥FERBFRATERTER, EEFR3 AU G ITHE, 3 RULE 10 RUA
W, DEREATFREAEZEHE, EL 0o ANBERAFTFRREKIE. TFEE
SLAMWENFBREREEITE, REEN, —BERYRAE. HBRKT 80%#,
SR EE I .

International students are required to attend class, hand in homework, and
participate in exams on time. Do not be absent from class, come to class late and leave
early without acceptable reasons.

Those who ask for leave shall get permission. Maximum days for leave in one
month: 4; maximum days for leave in one semester: 10.When ask for leave, you must
complete International Students Application Form for Leave at Teaching Affairs Office.
Three days or less may be approved by your tutor. From 3 to 10 days approval must
come from the Teaching & Research Office Director. For more than 10 days, approval can
only be granted by the Dean of the school. Approved leave will not be counted as an
absence from classes, unapproved leaves will be counted as absence. Those
international students with an absent rate of 20% or more per semester will have a
difficult time in renewing their VISA.

4. T8, RERFHEFLE, RE (S FERTEFERRECTFEXF LTSS
WY, TUE®E REAFRFRRECTFEXF S,

Those students who are excellent both in attendance and academic achievements
can apply for the International Students Scholarship according to the “Detailed

Selection Regulations for the International Students Scholarship of GPNU”.

sE ER, XfFk, FROEFLE, TRARRENEY, REeK8HE, FLE



KT HERKTFRFEAZLEVIE. PBFH, RREFIIENR.

Those who attend class, hand in homework, participate in exams on time and
finish all required courses with “pass” academic results can apply for a Completion
Certificate at the Teaching Affairs Office at the end of the semester. Those students

who drop out in the middle of the study can only be given an Attendance Certificate.

(Z) % ¥ ¥ & Students in Majors

L BRI ERKRTFEFRAT LTV FEINGFL, NEFRWANETRRTERKS
EEINEFHERER;F TN, §FEFREIE R H RN F R T HF WX S A
F3.

Those international students who have been accepted by the university to study in
majors should go to the Teaching affairs office to get their class schedule and buy
textbooks before class starts. International students must study according to the
academic system and teaching plan set by GPNU.

2 FNEFLEAERAFTFRFIMANL"HET (S AERTEFRRELEF
A (F) REFHEEAR).

International students in majors must strictly comply with Regulations for the
International Undergraduates / Junior College Students at GPNU.

3. T, RERFWEFEURRFHH L, Fe ( ARAREFRAELEF
ERFLFHRBEN). (S FERRREEFEXFLBFEHTTHE) WAEXER, 79
HEFERFS.

Those students, including current students and new students, who are excellent

both in attendance and academic achievements as well as conform to the Detailed



Selection Regulations for the International Students Scholarship of GPNU and the
requirements of Guangdong Government Outstanding International Students Scholarship

can apply for the scholarships.

t. NEEF 4L EEEEHN T Regulations for Intemational
Students’accommodation

(=) FEENFRA - REFEF-—FER—FHNEEHR, AELPENEFEH
2445 1B M0 e B K R B T
Students can pay accommodation fees by academic semester or year in one
installment. Upon check-in, students need to pay a deposit for all room furniture, power

and water.

(D) B¥FEEH#BFEWTNFERENY RATEN, FE(EFEFERF
BY &L
Students should inventory all room furniture according to the List of Facilities
before signing and moving into the room. Any damages or losses will be compensated

by the students.

(2) BFAEFERREFLEAAER, TRADEFMARRHAECHRE (F
M), BREASMHRZEEFAEEHE, ©AREFRBREIELMBA
International students are not allowed either to accommodate a guest in the

apartment overnight or to rent his/her bed/room to someone else. During the time

10



when students live off campus in the holiday season, it is not allowed to lend rooms to

others too.

() FARAAEENEREL. BIE, BB, IR, KX (RR) FRAERTHE
ERFARANIES
It is strictly prohibited to have any religion activities, gamble, drink excessively,

fight, use or sell illegal drugs and other activities that disrupt the good order of society.

() EFHEBEAT, FEAXAIR. REFEHANEE, TRALERAR.
Students shall keep rooms and corridors clean. Room furniture must be kept in

rooms at all times. Dispose of all garbage in its proper place.

GO REEFENTENLE, TREFFENFHEANEDHUAFE I KL
RRCE
Housing quiet hours must be observed during rest times. Students are not allowed
to hold activities that may disturb others. Additionally there is No gambling, fighting

and alcohol or drug abuse.

() ARH|F, FHA, k. BREFEREFEANT R, T7XIF R AI#AT
BiR, HERKERRLSKEFR. BROBES, FRETETHERLS
It is forbidden to disassemble, fix, or paint room furniture or walls .Punishment will

be given to the offender according to the situation.

11



O\ ARIEEFENZ S, GFENYTRRITHE E K8 L 1:30, w—¥H
BEZKBEFEBHAKR, TAHAEZSHE, WHEBREFE.

The porters will lock the dormitory gate and turn off the lights at 11:30 pm. If you
come back late for three or more times, which is recorded, the porters will report it to

the school. Those who are repeatedly negligent will be asked to leave the dormitory.

() BFENETULEFEEEARRBRAFEEERNTHE, mTRAEE,
TAXSG#H, WHEAREES.
Please obey the above rules and cooperate with the porters of the dormitory.

Those who break the rules will be asked to leave the dormitory.

() B (&) VERRBZREEEH, AXEFEAR, wEEFKBRRAR
e, EEFe2HEE.

The room key should be returned when students leave housing or depart GPNU.
The deposit will be returned to the students without damage of the future and pay all

the bills.

/\. % Insurance

PEEARHARLETEFFRERREFEFINABLIANMANEFE (GREF I
XNRSFEJBRAANANFL) RAEEARE 2 RE, FAXPEHFFHRANFERTF
SR sb & AR

According to the regulations of China's education ministry, all the institution of
higher education must insure that international students studying in China for over six

12



months shall buy comprehensive insurance in Chinese mainland, as one of the necessary
materials of the international students’ new semester registration,
1R % A R % AR & Uk 5% #- 28 Charging Standard of Medical Insurance
gt REESE6 MA: 400 T, 121 H: 800 To REFFARGUFRELH
—4,
The insurance premium: 400 Yuan for 6 months, 800 Yuan for 12 months.

International students shall provide a copy of passport upon application.

2. REARZ ARG RETRH &

REFRE | RIEEH PR FE 5% B
. _ | EEMEER SRR R AR/ ENERE, BRI ATER
AR/BER | WAT | e hm kRl o
HENGEEHF VBT, REAWETHA, ¥R K
RN o F EY R EZHA 180 HNEZIRX HMIEE Y & ET
B REFIAETREN. YEW., AENETE AL
BT R4
WHRIEABHBAMEEHRE KRR, £ERDETRAE
BRIy, AL X HWABEERETHA, # 100%%
£ BT 40 F fTHE I BT R 4.
RIS R BERET:
BPREAERARERTELEEAKRFRIEL KN, RE
AT A B S AT R 41 F
W AR AT 2K H, 4008105119 3 1 #HATET KW, Fi1
B EENERTRR, AR YA S ETHFEHI
0% METMBH. REWH, AENETHRA, #ITART
14 &Y Gt B 2000 7T UL L ¥4 8% LBl A T ET Rie 4, B
RI&THE mm‘/ BRI % A HR# 600 T
DR e
HER IR
BPREAERARERNELEEARFRIEL KN, RE
AT A BB AT R 41 F
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2RETER
RRETHE

FER Y BRAERE, HKITEIE: 4008105119 3 1, %
BNEHACREHENKET. EREE R ET R
T EFRE RS

Coverage

Insured

amount

Scope of insurance coverage

In case of death/accidental disability due to accidental injury or

Death/Disability | RMB100,000 | disease, we will provide accumulative insurance benefit for
death/accidental disability.
Medical If outpatient treatment is required due to accidental injury and
medical expenses are incurred, we will provide medical insurance
treatment for .
accidental RMB20,000 | benefit for the actual medical expenses considered as reimbursable,
. necessary and reasonable by the local social medical insurance
thankd department within 180 days after the accident.
If the insured must be hospitalized after diagnosis of hospital due to
accidental injury or disease, we will provide inpatient medical
Inpatient insurance benefit equal to 100% of the actual and reasonable medical
medical expenses.
. RMB400,000 ] .
insurance Kindly reminder:
liability If the insured suffered from critical disease or chronic disease
before buying this insurance, the insurer shall be released fromits
liability to make payments.
If the insured calls 4008105119 EXT 1 for medical consultation due to
disease, and medical expenses are incurred by outpatient
treatment, we will provide outpatient medical insurance benefit
Outpatient equal to 85% of the excessive part of medical expenses beyond
medical RMB20,000 | RMB2,000 considered as reimbursable, necessary and reasonable
. (Startingline | by thelocal social medical insurance department. And the limit for
instirance RMB2000) | eachoutpatient feeis RMB600.
liability

Kindly reminder:

If the insured suffered from critical disease or chronic disease
before buying this insurance, the insurer shall be released fromits
liability to make payments.

Whole-process medical

management

Emergency medical rescue

If the insured needs to see a doctor or be hospitalized, please call
4008105119 EXT 1. The rescue company will provide you with the
corresponding consulting, advanced payment of medical expense,
guarantee and other services.

14




. £7EHE Life Guide

(—) BB RS  Mail Service

FAETDUEMBFR TR, 56, MEGHMEMS Kkt i, KAH KK ER
BERREFERERS, FETULERECTFENRS . | RN F B oy BI04t
K RESRESNTRARFLAER 293 5/ AHATEFRETRH T F k-
510665,

Students can go to the China Post to send your ordinary mail\registered
letter\airmail letter or EMS express delivery. The KK shop on campus also provides
ShenTong/Shunfeng/Yuantong express delivery services, students can choose the
service. School’s mail address is as follows:

School of International Education, Guangdong Polytechnic Normal University,

No. 293 Zhongshan Ave.,

Tianhe District,

Guangzhou, Guangdong Province,

China. P.C.: 510665

(Z) KEFEKEHE Train & Plane Tickets

FEETUEARIERNELTITKERE. B4R, WE., BE, AbLF—%
oAty W 3] L& BT .

Train tickets can be purchase in any railway station or online at a variety of

websites. CTRIP for example provides reservations for flights, hotels and train travel.

(=) #E% ™ Chinese Currency
aPERBEAART. ARTHWEMLRET, BT EAfS, £EK T L RMB,
% B4 T A 100 7T, 50 L. 20 JG. 10 JG. 57G. 2 G 176G 5 . 2 A, 1 A&,

15



BHRA 1T 54, 14,

The currency of the People’s Republic of China is Renminbi (RMB). The basic unit
of RMB is Yuan, and the fractional currency is Jiao (or Mao) and Fen. Jiao is 0.1 of Yuan,
and Fen is 0.01 of Yuan. The face values of the banknotes commonly used are 100, 50, 20,

10, 5, 1,1/10Yuan. The face values of commonly used coins are 1 Yuan, 5 Jiao, 1 Jiao.

(W) K47 % Currency Exchange & Other Banking Services

FEeE. BT, XU, Kot. B, WEAT. BAR LT FSTAT D8R A R
T. RRMTAF —K+FERT (BHE: 020-85665612) T LASEARTFITH LK
FRELS . FOFRMAHA B LR S RET, G REFRT. PERRRAT.
FEALRST. PEIHART. MEEERTE, AEAFRN RRARTIIRE
8 A sr ¥ A2

The following currencies can be easily exchanged into RMB: British pound, Hong
Kong dollar, U.S. dollar, Euro, Japanese yen, Canadian dollar, Australian dollar, etc. Bank
of China near the school can handle currency exchange and saving account services. The
Fengye Road near our school also has many banks, Including GRC Bank, CCB, ABC Bank,
ICBC Banks, China Post Bank, etc. The GRC Bank which is the closest to the school is only

an 8 minute walk.

(ZL) K Travel

¥ AW LM LRI, SRR, —REFLPR, ERZSE, HE
REFIEHFFEN R RITRBERAR., ¥REXEZRESRT, HFERAH LK
R % X H B B B S AR AT

For international students who would like to travel, passport is always required to

16



be with you. Pay attention to your personal security and take good care of your
credentials and belongings. International students may travel during weekends,
holidays, and winter or summer vacations, but can’t ask for leave during the period of

study. Those who want to travel should inform your tutor before you go.

(7)) BRIRL #IE Emergency calls
In case of any accident, please call the police immediately. At the meantime you
need also report it to the school. We will offer our immediate help.
The emergency numbers are:
EE% Police: 110
k% Fire Services: 119
% # F Y W] Z Traffic Accident: 122
AL #F A First-aid Center: 120

# 12 B,1F office of school: 38265465, 38256908

17
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Mx: JTEEARTEZKFEE Map of GPNU

TR AN S PR A SRR E
Map of GPNU's Campus Proper

6 ﬁ_ﬁiﬁ
(BEEETE)
Teaching Building No.l
. ; s ( nternational Students classrooms )

...... 1 | 7. BEBE Library of GPNU
3 o 8. BEYTES
International Students Apartment
9. BFYES
 Intermational Students Apartment
10. B Baskedhall Court
TN 11, 2 HHS Foothall Court

1. 5#21F17) School Gate of GPNU
2. fTE#E
Administration Building

3, DSl .
(s B EFREFEES)
Indusirial Training Center (Rm807 classroom)

4+ BEEZPBr Clinic of GPNU

5. 4 {R'Y Dining Hall
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